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Tax Data Base Request Instruction Sheet and Price List

Requests for Tax Data Base Information in either file format or printed format has to be made in writing 
to the appropriate Tax Office and must  

Identify the information needed:  ______________________________________________________________ 

Purpose for the request:  _____________________________________________________________________ 

Any requests made have to be approved by all affected departments before the request can be filled.  
Once the request has been approved and a price quoted, payment must be mailed to the appropriate Tax Office 
before the request can be completed. 

All payments must be made to the Clayton County Board of Commissioners. 

We can fill requests in a variety of ways; printed lists, printed labels, or a file.  The file can be created as 
either a text file or an Excel file.  These files can be copied to diskette, CD or emailed.  We do not provide any 
programming support for purchased data files.  We will provide a file layout identifying the fields. 

There is a $50.00 set-up fee for all requests.  If the request requires any special programming, there is an 
additional charge of $80.00 per hour.  Below is the price charged per parcel once the request has been filled. 

Number of Parcels Cost 
0 - 2,500 $35.00 

2,501 – 10,000 $75.00 
10,001 – 25,000 $175.00 
25,001 – 50,000 $250.00 
50,001 – 75,000 $500.00 
75,001 – 150,000 $750.00 

If you have any questions concerning the file layout or formatting options please call Laurie Davis at 
(770) 477-3728.  Any requests should be mailed or faxed to the appropriate Tax Office with all of the 
 information completed. 

__________________________________________ __________________________________________ 
COMPANY NAME/CONTACT NAME ADDRESS 

__________________________________________ __________________________________________ 
SIGNATURE  CITY                        STATE                 ZIP CODE

___________________________________________          __________________________________________ 
DATE        EMAIL ADDRESS AND PHONE NUMBER 

__________________________________________
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before the request can be completed. 
All payments must be made to the Clayton County Board of Commissioners
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We can fill requests in a variety of ways; printed lists, printed labels, or a file.  The file can be created as 
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